[TPUHSATO . «YTBEPKIAIO»

Ha MeJIarorHyeckoM CoBeTe Hupektop
MBOY «Cepro-Upanosckas ocHOBHas W B.H. Tumodeena
LIKOJIa» ' npukay Ne 37 or 29.08.2019 .

nporokon Ne 1 or 29.08.2019r,

HOJIOKEHHUE
0 (popMHUpPOBAHUM, BeIeCHNH, XPAHEHUH U MPOBEPKe JUYHBIX JIeJ1 00y4alonuXcs
MBOY «Cepro-lBaHOBCKasi OCHOBHAsI IIKOJIa»

Hacrosimee Ilonoxxenune paspadbotaHo B cooTBeTcTBUU ¢ 3akoHOM Ne 273-D3 «O06 obpa3oBaHuu B
Poccuiickoit denepanunn», «TUNOBBIM HoOJI0KEHHEM 00 00111€00pa30BaTENLHOM YUPEKACHUN» U
YcraBowm Ilkomsl, [Ipukazom Munucrepcrsa oopazoBanus u Hayku PO ot 22.01.2014 r. Ne 32 «O6
yrBepxkaeHun [lopsinka mpuema rpakgaH Ha oOydeHHE IO 00pa3oBaTelIbHBIM IpOrpaMMam
HAYaJbHOrO OOIIEro, OCHOBHOTO 0OIIEro u cpeanero oduiero odpasoBanus», [lopsakoM mpuema
oOyuaromuxcsi B MBOVY «Cepro-lBanoBckass ocHOBHas miKosia», [lopsakoM W OCHOBaHUSAMU
nepeBojia, OTYHCIEHUS W BOCCTaHOBIEHHS  oOyuaromuxcs, Ilopsakom  odopmieHus
BO3HUKHOBEHHUSI, IPUOCTAHOBIICHHUS M MpeKpaiieHus oTHomeHuil wmexay MBOY  «Cepro-
VBaHOBCKass OCHOBHasl IIKOJa» M oOOydaromuMucs © (WIH) PpOIUTENSIMH (3aKOHHBIMU
MPEJICTABUTENIIMU) O0yUYaOLTUXCS.

1. O01ue mo10:KeHNus

1.1. Hacrosimee Ilonoxkenne pa3zpaboTaHO € IENIbIO peryIaMeHTAIlMU pabOThl C JIMYHBIMU JIeJIaMu
oOyuaromuxcs [konsl U onpenensier NopsiioK IeHCTBUN Becex Kareropuil corpyaHukon Lkosmsl,
Y4acCTBYIOIIMX B pa0OTe ¢ BbIILIEHA3BAHHOMN JTOKYMEHTAIIUEH.

1.2. Hacrosimiee Ilonmoxkenue yrepxaaercs [Ipukasom mo Illkosne u siBnsieTcss 00s13aTebHBIM AJIs
BCEX KaTeropui e€ rmenaroruuyeckux M aJMUHUCTPATUBHBIX paboTHHKOB. Hapymienue HacTosiero
nopsiika paccmaTpuaercst B cootBercTBun ¢ TK PO.

1.3. JluuHoe neno sBiSETCS JTOKYMEHTOM YYEHHKA, U BEIACHHME €ro 00s3aTeNbHO JJIS KaKJO0ro
00ydJaroerocs mKoJbl.

2. llopsigok odopmiteHust JMYHBIX Aes1 npu nocrymjiennu B MBOY «Cepro-UBanoBckasi
OCHOBHAasl LIKOJIA»

2.1. Jluunble nena oOydYarOUIMXCS 3aBOASTCSA KIACCHBIMM PYKOBOAMTEISIMU TPH MOCTYIUIEHUH
yueHukos B [lIkomy.
2.2. JInuHOE /1eJ10 BeIeTCs Ha BCeM MPOTsHKEHUH yueObl yueHuka B [korne.
2.3. JInyHoe z1e10 y4eHuka GopMHUPYETCs U3 CIeIYIOIUX JOKYMEHTOB:
e 3asABJICHHME 3aKOHHOT'O NMPEICTAaBUTENS O 3aUMCIIEHUN peOeHKa B ILIKOIIY;
e coryiacue poJuTesel (3aKOHHOTO NMPeICTaBUTENs ) Ha 00pabOTKy MePCOHANBHBIX IaHHBIX;
e KONMS CBUJETEIHCTBA O POXKICHUH, Komus nacnopra (¢ 14 ner) (2 crpaHulsl);
e  KOIHMs MACIOpTa 3aKOHHOIO MTPEICTaBUTES;
e MeAMIUHCKAs KapTa (B AaJbHEHIIEeM HaXOAUTCS Y MEJUIIMHCKOTO pabOTHHKA);
e CIIpaBKa C MECTA KUTEJICTBA O COCTABE CEMBH;



3. Ilopsiaok BeneHUs U XPaHEHUA JTUYHBIX eI

3.1. B in4HOE N1e)10 YYeHUKa 3aHOCATCS O0IIUe CBEICHHUS 00 yUCHHUKE.
3.2. JluuHOE nen0 WMEEeT HOMEpP, COOTBETCTBYIOIIMK HOMEpY B andaBUTHOW KHUTE 3alHCH
oOydaromuxcs (Harmpumep, A - 15 o3HauaeT, YTo ydJaluiics 3anucan B andaBUTHOW KHUTE HA

OykBy «A» nox Ne 15).

3.3. Cekperapp y4eOHON 4acCTH BHOCHT B JIMYHBIC JIEJIa CBEJACHHSA O BHIOBITHH (Kyaa BHIObUT, No u
JlaTa IpHUKasa).

3.4. JInunble aena oOy4yaroUUXCs BEAYTCSI KJIACCHBIMU PYKOBOAUTEISIMH. 3allMCU B JIMYHOM Jelie
HE0OXOIMMO BECTU YETKO, aKKYPaTHO.

3.5. OOume cBeneHus 00 OO0y4arOIIMXCSd KOPPEKTHPYIOTCS KJIACCHBIM PYKOBOJUTENIEM IO Mepe
M3MEHEHUS JTaHHBIX: [IEPEeMEHa aJpeca, BHICTABICHHUE I'OJI0OBBIX OI[EHOK, MPOIYCKU YPOKOB 3a TOJ U
3aBepsIOT UX MeYaThIO JJIS JOKYMEHTOB B KOHIIE Y4EOHOr 0 To/a.

3.6. JInunble nena 00yJyaronuxcst XpaHsATCs B apXUBE B CTPOT0 OTBEAEHHOM MeECTe.

3.7. JluuHble ena OAHOTO Kilacca HaXOASITCS BMECTE B OJTHOM Marke U JOJKHBI ObITh Pa3liosKeHbI B
an(aBUTHOM MOPSAIKE.

3.8. Crincok 00ydJaronuxcs Kiracca MEHSETCS €KETO/THO.

4. HOpﬂI{OK BbIJaY1 JIUYHBIX J€JI YYAIIUXCH IPU BbIOLITHH U3 1IIK0JIBI

4.1. Ilpu BeIOBITUM OOy4waromerocs u3 llIkomnsl muuHOE A€NI0 BRIIAETCA POIUTEISAM WM JIUIAM, MX
3aMEHSIOIINUM (3aKOHHBIM MPEICTABUTEIISIM ).

4.2. Beigava TUYHBIX JET IPOU3BOJUTCS CeKpeTapeM yueOHOU YacTH.

4.3. Bplmaua JUYHBIX J€J OCYIIECTBISAETCS TIOCTE BBIMOJHEHUS POAUTENSIMU (3aKOHHBIMU
MPEACTABUTEISIMU) CICTYIONIUX 0053aTeNIbCTB:

- mojaTh Ha uMs aqupekropa Llkoibl 3asBieHue;

- IPEIOCTABUTH CIIPABKY O MPHEME B Ipyroe yueOHoe 3aBeficHue (IIPH IMepexo/ie B APYTYIO MIKOITY).
4.4. Ilpu BbIAaYE JIMYHOTO JIeNIa CEKpeTaph yueOHOU YyacTu 0OpMIISIET 3aMKch B anaBUTHOW KHHUTE
0 BBIOBITHH 00YYarOIIErocs.

4.5. B Tex chmyyasix, KOrJa BBIOBITUE MPOUCXOAUT B TeUEHHUE y4eOHOro roja, Mo OKOHYAHUU
TPUMECTpPA, KIACCHBIM PYKOBOAMUTENIEM B JINYHOE JIEJIO JENIAETCS BBIMHUCKA TPUMECTPOBBIX OLIEHOK
U3 KJIACCHOTO XypHana. B ciydasx BBIOBITHS B TE€UEHUE TPUMECTPA JETACTCs BBIMHCKA TEKYIIUX
o1ieHOK. [Tpu BEIOBITHN O0YYArOIIMXCS BBIIAETCS JIMYHOE JENI0 U BBHIMTUCKA TEKYIUX OIEHOK.

4.6. Jluuynwle pena oOywatonuxcs okoHuUuBIIUX Illkonmy W BBIOBIBIIMX B Apyrue ydeOHbIE
3aBefieHus, Jupekrop nepengaet B apxuB. 110 OKOHUaHMM LIKOJBI JIMYHOE JIEJI0 XPAHUTCS B apXUBE
IIKOJIBI 3 roja.

5. ITopsAIoK NPOBEPKH JUYHBIX J1eJ1 00y4aroUUXCH

5.1. KoHTpomnk 3a cOCTOSTHUEM JIMYHBIX Jie7 ocymecTBisiercs: Jupektopom IlIkomsl, 3amecturenem
JTUpPEKTOpa.

5.2. TlpoBepka nuuHbIX Aen ocymectBisierca no miaHy BCOKO B wawane ydeOHoro roma. B
HEOOXOUMBIX CITydasix, IPOBEpKa OCYIIECTBIISETCS BHEIIJIAHOBO, ONEPATHUBHO.

5.3. Henu u 00bEKT KOHTPOJISI — IPABUILHOCT OOPMIICHUSI IMUYHBIX JIeJ1 00y4aroluXcsl.

5.4. Ilo uroram npoBEpKHU 3aMECTUTEIb JUPEKTOPA, OCYIIECTBISIOMINMI IPOBEPKY, TOTOBUT CIIPaBKY
C YKa3aHHEM 3aMEYaHUM.

5.4. Tlo uroram cnpaBku, [IupekTop BIpaBe M3AaTh MPHKA3 C yKa3aHUEM CAHKIWW 3a BEICHUE
JUYHBIX JeNl. 3a OTBETCTBEHHOE, J00pOCOBECTHOE W AaKKypaTHOE BEJE€HUE JIMYHBIX el



o0y4aromuxcsi KJIACCHbIM PYKOBOAMTENSIM OOBABIAETCS OnaronapHocTh. B ciyuae BbIsBICHHS
HEJOCTaTKOB paboTa KJIACCHOTO PYKOBOAMUTENS CTAaBUTCS Ha WHIUBUAYAIbHBIH KOHTPOJIb
3aMecTuTeNs aupekTopa. B gaHHOM ciyyae KIIacCHBIM PYKOBOJIUTENb O053aH MPEAOCTaBUTh
OOBSCHUTENIbHBIE O MPUYMHAX HEAOOPOCOBECTHOTO OTHOUICHHMS K BEACHHIO JIMYHBIX €T
00ydJarouuMxcsi ¥ UCIPABICHUU 3aMEUaHU. 3a CUCTEMAaTUYECKHe rpyOble HAPYIICHUS TUYHBIX JIE]
JupekTop BrpaBe 00BSBUTH KIIACCHOMY PYKOBOJIUTEIO 3aMCUaHUE.

6. Ilopsimok padoThI KJIACCHBIX PYKOBOAMTEIEH ¢ THYHBIMH JAeJIaMH 00y4arouXCs

6.1. JImuHoe neno BeeTcs Ha BCEM MPOTSHKEHUH yueObl 00ydaromerocs.

6.2. KnmaccHble pyKOBOAMTENIN MPOBEPSIOT COCTOSHHE JIMYHBIX A€ €KEroJHO B CEHTAOpe W Mae
TEKYIIEro rojia Ha HAINYKNE HEOOXOIUMBIX JIOKYMEHTOB.

6.3. 3anucu B TMYHOM JieJie HEOOXOJMMO BECTH YETKO, aKKypaTHO. [1o OKOHYaHMM KaXkJO0ro roja
1oJ rpadoil «IIOAMUCH KIACCHOTO PYKOBOAMTENIS MPOCTABIISETCS I€YaTh IIKOJIBI.

6.4. B nu4HOE Neno y4eHWKa 3aHOCATCS: OOIIMe CBEACHUS 00 YYeHHKE, UTOTOBBIE OTMETKH 3a
KaXIbIi Y4eOHBIH TOJ, 3aBEPCHHBIC IOMAIMMUCHIO KIACCHOTO PYKOBOIUTENS W TIeYaThio IS
JOKYMEHTOB.

6.5. B mamky JMuHBIX Jen Kjacca KIACCHBIM PYKOBOAMTENb BKJIAIBIBAECT CIIMCOK Kilacca C
yKkazaHueMm (paMuinu, uMeHH, Homepa Ju4HbIX nen, @.M.0. knaccHoro pykoBoaurtens. CHucok
MeHseTcs exeronHo. Ecnm oOyuarommiics BBIOBUT B TEYEHHE Toja, TO JAENAaeTCs OTMETKA O
BBIOBITHH, YKa3bIBACTCSI HOMEP TPUKa3a.

6.6. VIToroBple OTMETKH BBICTABIISIIOTCS B JIMYHOE JENIO 32 KaXbIi y4eOHBIH TOJl, 3aBEpECHHbBIC
MOJIKCHI0 KJIACCHOTO PYKOBOIUTENS M TEYaThiO JUIsl JOKYMEHTOB. [IpW MCHpaBiIeHHWH OICHKH
JIaeTcs TIOSICHEHNE, CTABUTCS 11€YaTh U MOAIUCH TUPEKTOpPa.

6.7. B tpade o mpomyckax MpOCTABISETCS KOJMYECTBO IMPOIMYIICHHBIX YPOKOB C OTMETKOH IO
0ose3Hu WK 6€3 YBaKUTEIbHON PUYHHBI.

6.8. O6mue cBeneHuss 00 0OydarOMIMXCS KOPPEKTUPYIOTCS KJIACCHBIM PYKOBOJUTENIEM IO Mepe
U3MEHEeHUS JaHHBIX.



